UBND HUYEN DIEN BIEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TIEU HOC XA THANH CHAN Déc l1ap - Tu do - Hanh phiic
S6: 25/QD-TrTH Thanh Chan, ngay 01 thang 9 nam 2024
QUYET PINH

Vé viéc phian cong nhiém vu cho can bd, gido vién, nhan vién
nam hoc 2023-2024

HIEU TRUONG TRUONG TIEU HOC XA THANH CHAN

Can cir Diéu 11 Dieu 1é truong tieu hoc ban hanh kéem theo Thong tir s6
28/2020/TT- BGDDT ngay 04 thang 9 nam 2020 cua Bo truong Bo Giao duc va Pao
tao, quy dinh trach nhiem va quyén han cua Hiéu truong truong tieu hoc;

Can cir Quyét dinh sé: 2301/0D-UBND ngay 11 thang 8 nam 2024 vé viéc
giao so lirong nguoi lam viéc huwéng lwong tir ngdn sach nha nuée trong cdc don
vi truong hoc do ngan sach nha nuwoc dam bao chi thiwong xuyén thuoc huyén Dién
Bien nam hoc 2024-2025;

Can cir cong van sé 1091/PGDPT-GDTH ngay 19/8/2024 cua Phong
GD&DT Huyén Dién Bién vé viéc huong dan thue hién nhiém vu giao duc T iéu
hoc nam hoc 2024-2025;

Thuee hien nhiém vu nam hoc 2024-2025 cua triueong tieu hoc xa Thanh Chan
huyén Dién Bién;

Xét dé nghi ciia Ban giam hiéu,

QUYET PINH:

Piéu 1. Phan cong nhiém vu cho 31 CB-GV-NV niam hoc 2024-2025.
(co danh sach kem theo)
Piéu 2. Cac thanh vién trong hdi dong nha truong cé trach nhiém thuc hién cac
nhiém vu do Hiéu trudng phan cong va thuc hién tot nhiém vu nim hoc 2024-2025.
Piéu 3. Quyét dinh nay c6 hiéu luc ké tur ngay ki; cac thanh vién co tén
trong danh sach tai diéu 1 chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Nhur diéu 3;

- Luu
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PHAN CONG NHIEM VU, QUYEN HAN VA THUC HIEN CAC CONG VIEC
CU THE CUA CAC CAN BOQ, GIAO VIEN, NHAN VIEN
TRUONG TIEU HOC XA THANH CHAN NAM HOC 2024-2025
(Kém theo Quyét dinh so: 25/0D-TrTH ngay 01 thang 9 nam 2024)

I. To chuyén mén khoi 1
1. Ba: Vii Thi Trung Thu - Bi thu chi b - Hi¢u truong

Lanh dao, diéu hanh moi hoat dong cua nha truong va thuc hién nhi¢ém vu
quyén han theo quy dinh tai Muc d, Khoan 1, Piéu 11 Thong tu sO 28/2020/TT-
BGDDT ban hanh Piéu 1& truong Tleu hoc; Xy dung chién lugc va ké hoach phat
trién nha trucmg, lap ké hoach va t6 chirc thuc hi¢n ké hoach day hoc, giao duc;
bao cao, danh gia két qua thuc hién truge Hoi dong truong, va cac cap c6 tham
quyén. Thanh lap cac t6 chuyén mon, to vin phong va cac hoi dong thi dua khen
thudang; hoi dong ki luat, hoi dong tu van trong nha truong; bo nhiém td trudng, t6
pho; cir gido vién lam Tdng phu trach Poi Thiéu nién Tién phong H6 Chi Minh.

Thuc hién cac nhiém vu quan ly can bg, gnao vién, nhan vién theo quy dinh
cua phap luat va huong dan cta co quan quan ly gido duc; xay dung ké hoach phat
trién nang luc nghe nghlep cho glao vién, nhan vién; dong vién va tao diéu kién
cho glao vién va nhan vién tham gla cac hoat dong doi méi gido duc; thuc hién
danh gla xep loai giao vién, nhan vién theo quy dinh cua B§ Giao duc va Dao tao;
tham gia qua trinh tuyén dung, thuyen chuyen sap xép gido vién; to chirc cac budc
gidi thiéu nhan sy dé nghi cap c6 thim quyén bd nhiém pho hiéu trudng.

Quan 1y, tiép nhan hoc sinh, cho phép hoc sinh chuyén truong; quyét dinh ki
luat, khen thudng hoc sinh; phé duyét két qua danh gié hoc sinh, danh sach hoc
sinh 1én 16p, luu ban; td chuc kiém tra cong nhén vi¢c hoan thanh chuong trinh
tiéu hoc cho hoc sinh trong nha trudng va cac doi tuong khac trén dia ban truong
phu trach.

T6 chire trién khai thuc hién chuong trinh gido duc phd théng cap tiéu hoc
theo quy dinh cua By Gido duc va Dao tao; sach glao khoa, n01 dung giao duc cua
dia phmmg theo quyet dinh cua Uy ban nhan dan cap tinh. Thuc hién quan ly, su
dung va lua chon céc xuat ban pham tham khao sir dung trong nha trudng theo quy
dinh cua B9 Gido duc va DPao tao.

Tham gia sinh hoat cung t6 chuyén moén; tu hoc, tu boi dudng dé nang cao
nang luc chuyén mon nghiép vy, nang lyuc quan ly. Du cac 16p boi dudng vé chinh
tri, chuyén mon, nghiép vu quan ly; tham gia giang day theo quy dinh vé dinh murc
tiét day doi voi hiéu truong.

Quan 1y hanh chinh; quan 1y va tu chu trong viéc str dung cic ngudn tai
chinh, tai san cua nha truong theo quy dinh.

T6 chuc thuc hién quy ché dan chu & co so; thuc hién xa hdi hoa gido duc,
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phoi hop t6 chirc, huy dong céac luc lugng xa ho1 cung tham gia hoat dong glao
duc, phat huy vai trd ciia nha trudng d6i véi cong dong xa hoi. Xay dung moi
truong hoc dudng an toan, lanh manh, than thién, phong, chong bao luc hoc dudng
theo quy dinh cua Phap luat.

Puogc huong ché d6 phu cap don véi nha gido va cac chinh sach wu dai theo
quy dinh.Tham gia giang day 2 tiét/ tuan: Mon THXH 16p 2A1.

2. Ba: Nguyén Thi Qué-Gido vién-T6 truéng-Chii tich cong doan

Giao vién cha nhiém 16p 1A1, phu trach va quan ly 29 hoc sinh. Co6 trach
nhiém xay dung ké hoach cong tac chi nhiém. Phoi hop vo1 dor TNTPHCM, gia
dinh hoc sinh va cac t6 chirc xa hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 18 tiét/tuan cac mon: Toan, Tiéng viét, HDTN. C6 trach
nhiém lén ké hoach day hoc, soan bai, 1én 1dp, kiém tra, danh gla xép loai hoc
sinh; Xay dung va thuc hién ké hoach boi dudng HS gioi va phu dao HS chua dat
chuan klcn thire, ky nang, quan ly hoc sinh trong cac hoat dong giao duc do nha
truong t6 chirc. T chirc cac hoat dong STEM, xay dung Ké hoach té chirc hoat

dong gido duc STEM.

Xay dung ké hoach hoat dong chung cua to theo tuan, thang, nam hoc nham thuc
hién chuong trinh. Tham gia danh gia thi dua, xép loai vién chirc, xép loai gido vién
theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Tham gia sinh hoat chuyén
mon va cac hoat dong di’iy du.

Chi dao thuc hién d6i mdi chuong trinh gido duc pho thong 2018 d6i véi
khoi 1. Thuc hién nhiém vu khac do Hi€u truong, Pho hi€u truong phan cong. Két
hop véi d/c Nguyén Thi Phuong diéu tra pho cap doi 10.

3. Ba: Pham Thi Tuyét Nhung - Gio vién.

Giao vién chu nhiém lép 1A2, phu trach va quan ly 25 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop vai do1 TNTPHCM, gia
dinh hoc sinh va cac té chirc xa hot lién quan dén t6 churc hoat dong giao duc.

Tham gia giang day 21 tiét/tuan cac mén: Toan, Tiéng viét, HDTN, tiét cau
lac b9, tang cuong TV, doc thu vién lop 1A2. Co trach nhiém lén ké hoach day hoc,
soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung va thyc hién ké
hoach boi dudng HS gioi va phu dao HS chua dat chuan kién thirc, ky ning, quan 1y
hoc sinh trong cac hoat dong giao duc do nha trudong to chirc. TO chirc cac hoat dong
STEM, xiy dung Ké hoach té chirc hoat dong gido duc STEM. Tham gia sinh hoat
chuyén mén va cac hoat dong day du.

Thuc hién nhiém vu khac do Hiéu trudng, Pho hiéu truong phan cong. Két hop
voi d/c Lo Van Than diéu tra pho cap ddi 6.

4. Ba: Pham Thi Hai - Giao vién.
Gido vién chu nhiém 16p 1A3, phu trach va quan ly 27 hoc sinh. Co trach
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nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop vé1 do1 TNTPHCM, gia
dinh hoc sinh va cac t6 chirc xa hoi lién quan dén t6 chirc hoat dong giao duc.

Tham gia giang day 21 tiét/tuan cac mén: Toan, Tiéng viét, HDTN lép 1A3. Cé
trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc
sinh; Xay dung ké hoach boi dudng HS gioi va phu dao HS chua dat chuan kién thirc,
k¥ ning, quan 1y hoc sinh trong cic hoat dong gido duc do nha trudng t6 chirc. TS
chirc cac hoat dong STEM, xay dung Ké hoach té chirc hoat dong gido duc STEM.
Tham gia sinh hoat chuyén mén va céac hoat dong day du.

Thuc hién nhiém vu khac do Hi€u truong, Pho hi€u truong phan cong. Phu trach
di€u tra pho cap doi 4.

5. Ba: Pinh Thi Thiiy-Gido vién Thé duc.

Tham gia giang day 23 tiét/tuan mon Thé duc tir khdi 3 dén khéi 5, Pao dic,
tiéng Viét khoi 1. C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém
tra, danh gia xép loa1 hoc sinh; Xay dung va thuc hién ké hoach boi dudng HS
ning khiéu Thé thao, quan 1y hoc sinh trong cac hoat dong gido duc do nha truong
t6 chirc. Tham gia sinh hoat chuyén moén va cac hoat dong déy du. Két hop vo1 d/c
Thén boi dudng, huan luyén hoc sinh tham gia giao luu cdc mon thé thao.

Thuc hién nhiém vu khac dg Hiéu truong, Pho hi€u truong phan cong. Két hop
vl d/c Lo Thi Hanh diéu tra pho cap doi 14.

II. T6 chuyén mén khoi 2

1. Ba: Lé Thi Diém Hing - Phé bi thw chi b - Phé Hiéu truwéng - CT
hoi dong truong.

Thuc hién nhiém vu quyén han theo quy dinh tai Muc d, Khoan 2, Piéu 11
Théng tu sé 28/2020/TT-BGDPT ban hanh Piéu 1é truong Tiéu hoc, chiu trach
nhiém diéu hanh cong viéc do hi€u truong phan cong; diéu hanh hoat dong cua
nha truong khi duoc hiéu trudng uy quyén.

Gitp Hiéu trudng chi dao cac linh vuc: Cong tac chuyén mon; Cong tac boi
dudng do1 ngti; Cac cudc thi cua giao vién va hoc sinh; Kiém dinh chat luong giao
duc; Kiém tra va khao thi chat lugng gido duc; cong tic PCGDTH -XMC; Cong
tac thong ké; phu trach cong tac lao dong, cac hoat dong phong trao; Cong tac ddi,
y té, cong tac PCCC, gido duc phap luat. Xir 1y thong tin trén Ho so cong viéc;
Cap nhét co so dit liéu quéc gia.

Tham gia, thuc hién cac coéng viéc khac cua nha trudng theo quyét dinh cua
Hi¢u truong. Tham gia giang day 4 tiét/tuan (TNXH lop 2A2, 2A3). To truong to
tu van tam ly hoc sinh, t0 truong t6 BVBMNN.

Chi dao thuc hién d6i méi chuong trinh giao duc phé thong 2018 d6i véi
kho1 1,2,3,4,5.

2. Ba: Lo Thi Hanh - Giao vién
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Giao vién chu nhiém 16p 2A1, phu trach va quan 1y 34 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Phoi hgp voi do1 TNTPHCM, gia
dinh hoc sinh va cac té chirc xa hdi lién quan dén té chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tuan cac mén: Toan, Tiéng viét, HDTN, tiét cau
lac bd, ting cuong TV 16p 2A1. Cé trach nhiém 1én ké hoach day hoc, soan bai,
I€n 1op, kiém tra, danh g1a xép loail hoc sinh; Xay dung va thuc hién ké hoach boi
dudng HS gioi va phu dao HS chua dat chuan kién thirc, k¥ ning, quan 1y hoc sinh
trong cac hoat dong giao duc do nha truong td chirc. Té chirc cac hoat dong
STEM, xay dung Ké hoach t6 chirc hoat dong gido duc STEM.

Thuc hién nhiém vu khac do Hiéu truong, Pho hiéu truong phan cong. Két hop
voi d/c Pinh Thi Thuy diéu tra pho cap doi 14.

3. Ba: Lo Thi Phong- Gido vién
Giao vién chu nhiém l6p 2A2, phu trach va quan 1y 35 hoc sinh. C6 trach

nhiém xay dung ké hoach cong tac chu nhiém. th hop vd1 doi1 TNTPHCM, gia
dinh hoc sinh va céc t6 chirc x héi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tuan cac mon: Toan, Tiéng viét, HDTN, tang
cuong TV lop 2A2. Co trach nhiém Ién ké hoach day hoc, soan bai, 1én 1p, kiém
tra, danh gia xép loai hoc sinh; Xay dung va thuc hién ké hoach boi dudng HS gioi
va phu dao HS chua dat chuan kién thirc, k¥ niing, quan 1y hoc sinh trong cac hoat
dong gido duc do nha trudmg t6 chirc. Tham gia sinh hoat chuyén mén va cac hoat
dong dz’iy du. T6 chirc cac hoat dong STEM, xay dung Ké hoach t6 chirc hoat dong
g1a0 duc STEM.

Thuc hién nhiém vu khac do Hiéu trudng, Rhé hi€u truong phan cong. Phéi
hop vo1 dong chi Lo Thi Thanh Huyén diéu tra pho cap doi 12.

4. Ba: Lo Thi Xién - To truéng

Giao vién chu nhiém lép 2A3, phu trach va quan 1y 33 hoc sinh. Cé trach
nhiém xay dung ké hoach cong tac chu nhiém. Phoi hop voi do1 TNTPHCM, gia
dinh hoc sinh va cac t6 chirc xa hdi lién quan dén toé chirc hoat dong giao duc.

Tham gia giang day 20 tiét/tuan cac mon: Toan, Tiéng viét, HDTN 16p
2A3. C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh g1a
xép loa1 hoc sinh; Xay dung va thuc hién ké hoach boi dudng HS gio1 va phu
dao HS chua dat chuan kién thirc, k¥ ning, quan 1y hoc sinh trong cac hoat
dong giao duc do nha truong té6 chirc. T chirc cac hoat dong STEM, xay dung
Ké hoach t6 chirc hoat dong gido duc STEM. Tham gia sinh hoat chuyén mén
va cac hoat dong déy du.

Xay dung ké hoach hoat dong chung cua té theo tuan, thang, nim hoc nham
thuc hién chuong trinh. Tham gia danh gia thi dua, xép loa1 vién chirc, xép loai
gido vién theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Tham gia sinh hoat
chuyén mon va cac hoat dong day du.
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Chi dao thuc hién d6i méi chuong trinh gido duc phd thong 2018 ddi voi
khéi 2. Thuc hién nhiém vu khac do Hiéu truong, Phé hiéu trudng phan cong. Piéu
tra pho cap doi 17.

5. Ong: Lo Vin Thén - Gido vién Thé duc.

Tham gia giang day 22 tiét/tuan mon Thé duc khdi 1,2; Pao duc khéi 1;
GDDP khéi 2 4,5. Co trach nhiém Ién ké hoach day hoc, soan bai, 1én 16p, kiém
tra, danh gia xep loai hoc sinh; Xay dung va thuc hién ké hoach boi dudng HS
nang khiéu Thé thao, quan 1y hoc sinh trong céac hoat dong giao duc do nha truong
t6 chirc. Tham gia sinh hoat chuyén mén va cac hoat dong day du. Két hop dong
chi Pinh Thi Thuy boi dudng huan luyén hoc sinh tham gia giao luu cic mon thé
thao.

Thyc hién nhiém vy khac do Hi¢u truong, Pho hiéu truong phén cong. Két hop
vO1 d/c Pham Thi Tuyét Nhung diéu tra pho cap doi 6.

6. Ba Quang Thi Khién

(biét phai truong TH xa Thanh Hung dén 31/12/3024)
I11. T6 chuyén mén khoi 3:
1. Ba: Vii Thi Thu Hién - Té truéng

Giao vién chu nhiém 16p 3A1, phu traich va quan ly 30 hoc sinh. Coé trach
nhi¢m xay dung ké hoach cong tac chu nhi¢m. Pho1 hop voi do1 TNTPHCM, gia
dinh hoc sinh va cac t6 chire xa hdi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 20 tiét/tudn cac moén: Toan, Tiéng viét, HDTN, tang
cuong TV, TNXH 16p 3A1. C6 trach nhiém Ién ké hoach day hoc, soan bai, 1én 16p,
kiém tra, danh gla xép loat hoc sinh; Xay dung va thuc hién ké hoach boi dudng HS
g101 va phu dao HS chua dat chuén kién thirc, ky ning; quan 1y hoc sinh trong cic
hoat dong giao duc do nha truong to chirc. T chirc cac hoat dong STEM, xdy dung
Ké hoach t6 chirc hoat dong gido duc STEM. Tham gia sinh hoat chuyén moén va
cac hoat dong day du.

Xay dung ké hoach hoat dong chung cua t6 theo tuan, thang, nim hoc nham
thuc hién chuong trinh. Tham gia danh gia thi dua, x€p loai vién chure, xép loai
g1do vién theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Tham gia sinh hoat
chuyén mon va cac hoat dong day du.

Chi dao thuc hién d6i méi chuong trinh gido duc phd thong 2018 ddi voi

khéi 3. Thuc hién nhiém vu khac do Hiéu truong, Pho hi¢u truong phén cong. Két
hop vé&i dong chi Nguyén Thi Chién diéu tra pho cap doi 7.

2. Ba: Lé Thi Duyén - Gido vién

Gido vién chu nhiém lop 3A2, phu trach va quan ly 27 hoc sinh. Cé trach
nhiém xay dung ké hqach cong tac chu nhiém. th)i hop véi1 dgi TNTPHCM, gia
dinh hoc sinh va cac t6 chirc xa héi lién quan dén t6 chirc hoat dong gido duc.
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Tham gia giang day 21 tiét/tuan cac mén: Toan, Tiéng viét, HDTN, ting
cuong TV, doc thu vién, TNXH 16p 3Al. Co6 trach nhiém lén ké hoach day hoc,
soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung va thyc hién ké
hoach bdi dudng HS gioi va phu dao HS chua dat chuan kién thirc, ky ning. To
churc cac hoat dong STEM, xay dung Ké hoach t6 chirc hoat dong giao duc STEM.
Quan 1y hoc sinh trong céc hoat dong gido duc do nha truong td chirc.

ThL:rc hién qhiém vu khac do Hiéu truong, Pho hiéu truong phan cong. Phu
trach diéu tra pho cap do1 19.

3. Ba: Pham Thi Dung- Giao vién

Giao vién chu nhiém 16p 3A3, phu trach va quan ly 27 hoc sinh. Co trach
nhiém xay dung ké hqach cong tac chu nhiém. Phg’)i hop véi doi TNTPHCM, gia
dinh hoc sinh va céc to6 chirc xa hdi lién quan dén té chirc hoat dong giao duc.

Tham gia giang day 21 tiét/tuan cac mén: Toan, Tiéng Viét, HDTN, ting
cuong TV, doc thu vién, TNXH lop 3A3. C6 trach nhiém lén ké hoach day hoc,
soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung va thuc hién ké
hoach bdi dudng HS gioi va phu dao HS chua dat chuan kién thirc, k¥ ning; quan
ly hoc sinh trong cac hoat dong giao duc do nha truong td chirc. Tham gia sinh
hoat chuyén moén va cac hoat dong dﬁy du. T6 chirc cac hoat dong STEM, xay
dung Ké hoach to chirc hoat dong gido duc STEM.

Thuc hién qhiém vu khac do Hi¢u trudong, Pho hi¢u truong phan cong. Phu
trach diéu tra pho cap doi 5.

4. Ba: Nguyén Thi Phuwong - Gido vién Mi thuét

Tham gia giang day 23 tlet/tuan bao gom: My thuat khéi 1-5; Pao dirc khdi 2,
HDTN, tiét doc thu vién kh01 1. Co trach nhiém lén ké hoach day hoc, soan bai,
lén 16p, kiém tra, danh gia xép loai hoc sinh; Xy dung va thuc hi¢n ké hoach boi
dudng HS gioi va va HS nang khiéu moén mi thuat, phu dao HS chua dat chuan
klen thirc, ky nang, quan ly hoc sinh trong cac hoat dong giao duc do nha truong
t6 chirc. Tham gia sinh hoat chuyén mén va cac hoat dong day du.

Thuc hién nhi€ém vu kl}ac do ngu truéng, Pho hiéu truéng phan cong. K ét hop
véi d/c Nguyén Thi Qué diéu tra pho cap dai 10.

5. Ba: Dinh Thi Poan - Téng phu trach P4i TNTPHCM-Thur ki hgi dong
nha trudng, thu quy

Tong phu trach Poi ¢6 nhiém vu xdy dung ké hoach, t6 chirc, quan ly céc

hoat dong cuia Pgi Thiéu nién va Sao Nhi dong & nha trudng. T6 chirc, quan ly
hoat dong gido duc ngoai gio 1én lop. T6 chirc cac cudc thi giao luu gitra cac tap

thé 16p theo chu deé.

Tham gia giang day: 06 tiét/tuan bao gom: 01 tlet HD cau lac b toan truong,
Poc thu vién khoi 1-5. Tham gla danh gia thi dua, xep loai vién chirc, xép loai gido
vién theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Thuc hién nhiém vu
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khac fio Hiéu truong, Phé hiéu trudng phan cong. Diéu tra phd cap doi 18. Thu ki
ho1 dong nha truong.
III. T6 chuyén mén khoi 4:
1. Ba: Vii Thi Thu Hiing - Té truéng.

Giao vién chu nhiém 16p 4Al, phu trach va quan ly 29 hoc sinh. Cé trach
nhiém xay dung ké hgach cong tac chu nhiém. Phéi hgp va1 do1 TNTPHCM, gia
dinh hoc sinh va cac t6 chirc xa hoi lién quan dén t6 chirc hoat dong giao duc.

Tham gia giang day 20 tiét/tuan cic mon: Toan, Tiéng Viét, Khoa hoc, LS&PL,
HDGD, HDTN 16p 4Al. C6 trach nhiém Ién ké hoach day hoc, soan bai, 1én lop,
kiém tra, danh gia xép loai hoc sinh; Xay dung va thyuc hi¢n ké hoach boi dudng HS
gidi va phu dao HS chua dat chuan kién thirc, k¥ niing, quan 1y hoc sinh trong cac
hoat dong giao duc do nha truong td chirc. T6 chure cac hoat dong STEM, xay dung
K é hoach t6 chirc hoat dong gido duc STEM.

X4y dung ké hoach hoat dong chung ctia to theo tuan thang, nam hoc nham
thuc hién chuong trinh. Tham gia danh gia thi dua, xep loai vién chirc, xép loai
gido vién theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Tham gia sinh hoat
chuyén moén va cac hoat dong day du.

Chi dao thuc hién ddi méi chuong trinh gido duc phd théng 2018 déi véi
khdi 4. Thuc hién nhiém vu khac do Hiéu truong, Phé hiéu truong phan cong. Phuy
trach diéu tra phé céap doi 15.

2. Ba: Nguyén Thi Hong - Gido vién.

Gido vién chu nhiém l6p 4A2, phu trach va quan ly 31 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Ph01 hop vai doi TNTPHCM, gia
dinh hoc sinh va céc td chirc xa hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tuan cac mon: Toan, Tleng Viét, Khoa hoc, LS&DL,
HDGD, Doc thu vién lop 4A2. Co trach nhiém 1én ké hoach day hoc, soan bai, Ién
16p, kiém tra, danh gia xép loai hoc sinh. Xay dung va thuc hién ké hoach boi dudng
HS gidi va phu dao HS chua dat chuan kién thire, k¥ ning, quan 1y hoc sinh trong céc
hoat dong gido duc do nha truong to chic. T6 chirc cac hoat dong STEM, xay dung
Ké hoach t6 chirc hoat dong gido duc STEM. Tham gia sinh hoat chuyén mén va

cac hoat dong di‘ly du.
‘ Thyc hién nhiém vu khac do Hiéu truong, Phé hiéu truong phan cong. Phu trach
diéu tra pho cap do1 11.
3. Ong: Tong Vin Diing - Gido vién
Giao vién chu nhiém 16p 4A3, phu trach va quan ly 30 hoc sinh. Cé trach

nhiém x4y dung ké hoach cong tac chu nhiém. th hop vdoi doi TNTPHCM, gia
dinh hoc sinh va cac to chirc xa hdi lién quan dén t6 chirc hoat dong gido duc.

i Scanned with |
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Tham gia giang day 21 tiét/tudn cac mon: Toan, Tiéng Viét, Khoa hoc, LS&PL,
HDGD, Doc thu vién 16p 4A3. C4 trach nhiém Ién ké hoach day hoc, soan bai, 1én
16p, kiém tra, danh gia xép loai hoc sinh; Xay dung va thuc hién ké hoach boi dudng
HS g161 va phu dao HS chua dat chuén kién thirc, k ning, quan 1y hoc sinh trong cac
hoat dong giao duc do nha truong to chire. T6 chirc cac hoat dong STEM, xay dung
Ké hoach t6 chirc hoat dong gido duc STEM. Tham gia sinh hoat chuyén mén va
cac hoat dong day du.

Thyc hién nhiém vu khéc do Higu trudng, Pho hi¢u truong phan cong. Két hop
véi d/c Nguyén Thi Tam diéu tra phd cap doi 2.

4. Ba: Pham Thi Céi - Giao vién Ngoai ngir

Tham gia giang day 28 tiét/tudn mon: Ngoai ngir khéi 1,2 chuong trinh tu
chon, khéi 4 chuong trinh bat budc; kiém nhiém day Ngoai ngir cho truong TH xa
Noong Ludng: 4 tiét/tuan, day truc tuyén cho Truong PTDTBT tiéu hoc Chung
Chai so6 1: 2 tiét/tuan. Co trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p,
kiém tra, danh g1a xép loai hoc sinh; Xay dung va thuc hién ké hoach bdi dudng
HS gioi va phu dao HS chua dat chuan kién thirc, k§ ning, quan 1y hoc sinh trong
cac hoat dong giao duc do nha truong t6 chirc.

Tham gia sinh hoat chuyén mén va cac hoat dong day du.

Thuc hién nhiém vu khac do Hiéu trudng, Pho hiéu truong phan cong. Két hop
véi d/c Nguyén Thi Ha diéu tra pho cap doi 9.

5. Ba Nguyén Thi Ha- Gido vién day Am nhac

Tham gia giang day 23 tiét/tuan mén Am nhac tir khéi 1-5, HDTN, TNXH
khoi 1,2. Co trach nhiém lén ké hoach day hoc, soan bai, 1€n 16p, ki€ém tra, danh
gia x€p loai hoc sinh; Xay dung va thuc hién ké hoach bdoi dudng HS nang khiéu
va phu dao HS chua dat chuan kién thirc, ky nang, quan ly hoc sinh trong cac hoat
dong giao duc do nha trudong t6 chic.

Tham gia sinh hoat chuyén mén va cac hoat dong day du.

Thuc hién nhiém vu khac do Hiéu trudng, Pho hiéu truong phan cong. Két hop
vl dong chi Pham Thi Co61 diéu tra pho cap doi 12.

V. To chuyén mén khoi 5:

1. Ba: Lo Thi Thanh Huyén - T6 truéng

Giao vién chu nhiém lop 5Al, phu trach va quan ly 30 hoc sinh. Co trach
nhiém xay dung ké hoach t6 khoi chuyén mén to 4+5; cong tac chu nhigm. Ph01
hop vé&i d6i TNTPHCM, gia dinh hoc sinh va cac t6 chirc xa hdi lién quan dén t6
chirc hoat dong giao duc.

Tham gia giang day 19 tiét/tuan cac mon: Toan, Tiéng Viét, Khoa hoc, LS&PL,
HDGD lop 5A1. Co6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra,
danh gia x€p loai hoc sinh; Xay dung va thuc hién ké hoach b61 duong HS gio1 va
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phu dao HS chua dat chuan ki’én thire, ky nang, quan ly hoc sinh trong cac hoat
dong giao duc do nha truong to chirc. To chirc cac hoat dong STEM, xay dung Ké
hoach to chuc hoat dong giao duc STEM.

Xay dung ké hoach hoat dong chung cua to theo tuan, thang, nam hoc nham
thuc hién chuong trinh. Tham gia danh gia thi dua, xép loai vién chirc, xép loai
gido vién theo quy dinh Chuan nghé nghiép gido vién tiéu hoc. Tham gia sinh hoat
chuyén moén va céc hoat dong day du.

Thuc hién nhiém vu khac dp Hi¢u truong, Pho hi€u truong phan cong. Két hop
va1 d/c Lo Thi Phong diéu tra pho cap doi 12.

2. Ba: Dao Thi Thu Thuy - Gido vién.

Giao vién chu nhiém 1op 5A2, phu trach va quan ly 32 hoc sinh. Cé trach
nhiém xay dung ké hgach cong tac chu nhiém. th)i hop vo1 do1 TNTPHCM, gia
dinh hoc sinh va cac td chuc xa hdi1 lién quan dén td chirc hoat dong giao duc.

Tham gia giang day 20 tiét/tuan cic moén: Toan, Tiéng Viét, Khoa hoc,
LS&DPL, HDGD, Doc thu vién 16p SA2. Cé trach nhiém Ién ké hoach day hoc, soan
bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh. Xay dung va thuc hién ké hoach boi
dudng HS gio1 va phu dao HS chua dat chuén kién thirc, k§ niing, quan Iy hoc sinh
trong cac hoat dong gido duc do nha truong to chire. T6 chirc cac hoat dong STEM,
xdy dung Ké hoach t6 chitc hoat dong gido duc STEM. Tham gia sinh hoat chuyén
mon va cac hoat dong day du.

Thuc hién ‘nhiém vu khac do Hiéu truong, Phé hiéu truéng phan cong. Phy
trach diéu tra pho cap do1 3.

3. Ba: Nguyén Thi TaAm - Gido vién.

Giao vién chu nhiém l6p 5A3, phu trach va quan ly 33 hoc sinh. Co trach
nhiém xay dung ké hoach cong tac chu nhiém. Pho1 hop vai1 dg1 TNTPHCM, gia
dinh hoc sinh va cac té chirc xa hoi lién quan dén té chirc hoat dong gido duc.

Tham gia giang day 20 tiét/tuan cac mén: Toan, Tiéng Viét, Khoa hoc, LS&PL,
HDGD, Doc thu vién 16p SA3. Co6 trach nhiém Ién ké hoach day hoc, soan bai, lén
16p, kiém tra, danh gia xép loai hoc sinh. Xay dung va thuc hién ké hoach boi dudng
HS gioi va phu dao HS chua dat chuan kién thire, k§ ning, quan 1y hoc sinh trong cac
hoat dong gido duc do nha truong to chire. T6 chirc cac hoat dong STEM, xay dung
Ké hoach t6 chirc hoat dong gido duc STEM. Tham gia sinh hoat chuyén moén va
cac hoat dong day du.

Thuc hién nhiém vu khac do Hiéu truéng, Pho hiéu truong phan cong. Két hop
vo1 d/c Tong Van Diing di€u tra pho cap do1 2.

4. Ong P6 Thai Linh - Giéo vién Tin hoc

Tham gia giang day 22 tiét/tuan mén: mon Tin hoc tir khoi 3 dén khéi 5,
Cong nghé kho1 3,4, 5, HDTN Toan khot 2,3. Co trach nhiém 1€n ké hoach day
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hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; quan Iy hoc sinh trong
cac hoat dong giao duc do nha truong t6 chirc.

Tham gia sinh hoat chuyén moén va cac hoat dong dz’iy du. Thuc hién nhiém vu
khac do Hiéu truong, Pho hiéu truong phan cong. Phu trach diéu tra ph() cap do1 1.
Ho tro ky thuat va phu trach ky thuat trang Website, M6i trudng s, co so dir liéu
quoc gia, phan mém pho cép cia nha truong.

5. Ba Nguyén Thi Chién-Gi4o vién Ngoai ngir

Tham gia giang day 28 tiét/tuan mén: Ngoai ngir khdi 3,5 chuong trinh bit
budc; kiém nhi¢ém day Ngoai ngir cho truong TH xa Thanh Hung dén 15/3/2025: 4
tiét/tuan. Co trach nhiém Ién ké hoach day hoc, soan bai, 1én 16p, ki€ém tra, danh
g1a xép loai hoc sinh;’ Xay dung va thuc hién ké hoach bo1 dudng HS gio1 va phu
dao HS chua dat chuan lfién thirc, ky nang, quan ly hoc sinh trong cac hoat dong
g1a0 duc do nha truong to chirc.

Tham gia sinh hoat chuyén mon va cac hoat dong day du. Tham gia danh gia
thi dua, xep loai vién chirc, xép loai gido vién theo quy dinh Chuan nghé nghiép

giao vién tiéu hoc. Thuc hién nhiém vu khac do Hiéu truong, Pho hiéu truong
phan cong. Két hop vdi d/c Vi Thi Thu Hién di€u tra pho cap do1 7.

6. Ba Quang Thi Thuy - Gido vién
(Biét phai day Tiéng Viét cho hoc sinh Lao tai TTGDTX tinh)
V1. Té hanh chinh.
1. Ba Nguyén Thi Hién - Nhan vién thw vién, thiét bi,Viin thu-To truéng

Nhan vién phu trach thu vién + thiét bi c6 trach nhiém theo doi, cap nhat
thuong xuyén s6 muon, tra thiét bi, d6 dung, SGK, sach tham khao...trong nha
truong. C6 trach nhiém sip xép thu vién ngin nip, khoa hoc va yéu cau moi ngudi
thuc hién theo nd1 quy thu vién. Kiém nhlem cong tac Thu quy: Co trach nhiém
theo ddi, quan 1y cong tac thu chi cac ngudn quy, nguon ngan sach nha nudc trong
nha truong. Luu giir cac ching tir thu chi ding nguyén tic tai chinh. Quan ly, theo
doi tang, giam tai san trong nam; Bao vé bi mat nha nudc.

Thuc hién nhiém vu khac do Hi€u truong, Pho hi¢u truong phan cong.

2. Ba: Quang Thi Thanh Hao - Nhan vién phuc vu - Thua quy

Lam cong tac phuc vu va quan ly cac phong hanh chinh trong nha truong.
Thuc hién nhiém vu khac do Hiéu truong, Pho hiéu truéng phan cong.

3. Ong: Tong Viin Hung - Nhan vién bio vé

Co trach nhiém theo doi, quan ly, bao v¢ tai san trong nha truong. Co trach
nhiém truc 24/24 gio, bao vé€, cham soc, cat tia bon hoa cay canh trong nha trudng,
cung cap nudc udng, trong xe cho hoc sinh.

Thuc hién nhiém vu khac do Hi€u truong, Pho hiéu truong phan cong.
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4. Ong Bui Xuin Truong-Nhin vién ké toan:

C6 trach nhiém theo ddi, quan 1y cong tac thu chi cic ngudn quy, nguon ngan
sach nha nudc trong nha trudng. Luu giir cac chimg tir thu chi ding nguyén tic tai
chinh. Quan ly, theo do1 tang, giam tai san trong nam va cé trach nhiém theo doi qua
trinh khau hao, thanh 1y tai san theo quy dinh cua nha nudc; Lam cac ché do cho GV,
HS thudc dién chinh sach va Nghi dinh 81/2021/NDCP; 57/2017/NDCP va TT
42/2013/TTLT-BGDDT-BTC-BLDTBXH. Kiém nhiém cong tac van thur.

Thuc hién nhiém vu khac do Hiéu truong, Pho hi¢u truong phan cong.
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