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QUYET PINH

Vé viéc phan cong nhiém vu cho can bd, gido vién, nhan vién,
Nam hoc 2020-2021

HIEU TRUONG TRUONG TIEU HQC XA THANH CHAN

Can ctr diéu 20, Piéu 1é truong tiéu hoc ban hanh kém theo Thong tu sd
41/2010/TT- BGDDT ngay 30 thang 12 ndm 2010 cua B¢ truong Bo Gido duc va
bao tao; quy dinh trach nhiém va quyén han ctia Hiéu truéng truong tiéu hoc;

Can ct Quyét dinh sd: 2038/QD-UBND ngay 27 thang 8 nim 2020 vé viéc
giao phan bo chi tiéu bién ché sd luong nguoi lam viéce, sb 16p, s6 hoc sinh cho
cac don vi su nghiép truc thudc Nganh Gido duc & Pao tao huyén Dién Bién nam
hoc 2020-2021;

Cong van sd: 794/PGDPT-GDTH ngay 07 thang 9 nam 2020 ciia Phong Gio
duc va bao tao huyén bién Bién vé viéc huéng dan thuc hién nhiém vu gido duc tiéu
hoc nam hoc 2020-2021,

Thuc hién nhiém vu ndm hoc 2020-2021 cua trudng tiéu hoc x3 Thanh Chin
huyén Dién Bién;

Xét dé nghi cua Ban giam hiéu,

QUYET PINH:

Piéu 1. Phan cong nhi€ém vu cho 28 CB-GV-NV nam hoc 2020-2021.
(c6 danh sach kem theo)
Picu 2. Cac thanh vién trong hoi dong nha truong ¢é trach nhiém thuc hién
cac nhi¢m vu do Hi¢u truong phan cong va thuc hién tdt nhiém vu nam hoc 2020-
2021.
Piéu 3. Quyét dinh nay co hiéu luc ké tir ngay ki; cac thanh vién co tén
trong danh sach tai diéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.
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PHAN CONG NHIEM VU, QUYEN HAN VA THUC HIEN CAC CONG VIEC
CU THE CUA CAC CAN BO, GIAO VIEN, NHAN VIEN
TRUONG TIEU HOC XA THANH CHAN
(Kém theo Quyét dinh s6: 64/0P-TrTH ngay 09 thing 9 ndm 2020)

I. T6 chuyén mén khdi 1:
1. Ba: Vii Thi Trung Thu - Bi thw chi by - Hi¢u trwéng

Lanh dao, diéu hanh moi hoat dong cua nha truong va thuc hi€n nhiém vu
quyén han theo quy dinh tai Muc d, Khoan 1, Piéu 11 Thong tu s6 28/2020/TT-
BGDDT ban hanh Diéu 1é truong Tiéu hoc; Xay dung chién luoc va ké hoach phat
trién nha truong; 1ap ké hoach va t6 chuc thuc hién ké hoach day hoc, giao duc;
bao cao, danh gia két qua thyce hién trude Hoi dong truong va cac cap cd tham
quyén. Thanh 1ap cac to chuyén moén, to van phong va cac hoi dong thi dua khen
thuong; hoi dong ki luat, hoi dong tu van trong nha truong; b6 nhiém to trudng, t6
pho; ctr gido vién lam Tong phu trach Poi Thiéu nién Tién phong H6 Chi Minh.

Thuyc hién cac nhiém vu quan 1y cdn bd, gido vién, nhan vién theo quy dinh
ctia phap luat va huéng din cta co quan quan 1y gido duc; xay dung ké hoach phat
trién nang lyc nghé nghiép cho gido vién, nhan vién; dong vién va tao diéu kién
cho gido vién va nhan vién tham gia cac hoat dong d6i méi giao duc; thuc hién
danh gia, Xep loai giao vién, nhan vién theo quy dinh cua B6 Gido duc va Dao tao;
tham gia qua trinh tuyen dung, thuyén chuyen sap xép gido vién; to chirc cac budc
gidi thiéu nhan sy dé nghi cip c6 thim quyén bd nhiém pho hiéu trudng.

Quan 1y, tiép nhan hoc sinh, cho phép hoc sinh chuyén truong; quyét dinh ki
luat, khen thudng hoc sinh; phé duyét két qua danh gia hoc sinh, danh sach hoc
sinh 1én 16p, luu ban; to chirc kiém tra cong nhan viéc hoan thanh chuong trinh
tiéu hoc cho hoc sinh trong nha truong va cac dbi twong khéac trén dia ban trudng
phu trach.

T6 chuc trién khai thuc hién chuong trinh gido duc phé thong cép tiéu hoc
theo quy dinh ctia BO Gido duc va Dao tao; sach giao khoa, ndi dung gido duc cua
dia phuong theo quyét dinh ctia Uy ban nhan déan cap tinh. Thyc hién quan 1y, sir
dung va lia chon cac xuit ban pham tham khao st dung trong nha truong theo quy
dinh cua Bo Gido duc va Dao tao.

Tham gia sinh hoat cung to chuyén mon; tu hoc, tu boi dudng dé nang cao
nang lyc chuyén mon nghiép vu, ning luc quan 1y. Dy céc 16p bdi dudng vé chinh
tri, chuyén mén, nghiép vu quan 1ly; tham gia giang day theo quy dinh vé dinh murc
tiét day ddi v6i hiéu trudng.

Quan ly hanh chinh; quan 1y va tu chil trong viéc st dung cac ngudn tai
chinh, tai san ctia nha truong theo quy dinh.

Tb chirc thuc hién quy ché dan chu & co s&; thuc hién x3 hoi hoa giao duc,
phoi hop t6 chirc, huy dong cac luc luong xa hdi cung tham gia hoat dong gido
duc, phat huy vai trd cia nha truong doi voi cong dong xa hdi. Xay dung méi
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truong hoc duong an toan, lanh manh, than thi¢n, phong, chéng bao luc hoc duong
theo quy dinh ctua Phap luat.

Pugc huong ché d6 phu cép déi‘ v6i nha gido va céc chinh sach uvu dai theo
quy dinh.Tham gia gidng day 2 tiét/ tuan: Mén THXH lop 2A2, 2A3.

2. Ba: Nguyén Thi Qué-Giao vién-Té truwéng-Chii tich cong doan

Gido vién chu nhi¢m 16p 1A1, phu trach va quan 1y 27 hoc sinh. Co trach
nhiém xay dung k& hoach cong tac chu nhi€ém. Phoi hop véi déi TNTPHCM, gia
dinh hoc sinh va céc t6 churc xa hdi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 19 tiét/tudn cac mon: Toan, Tiéng viét, HDTN 1op 1ALl.
Co trach nhiém 1én ké hoach day hoc, soan bai, 1&€n 16p, kiém tra, danh gia xép loai
hoc sinh; Xay dung va thuc hién ké hoach bdi dudng HS gioi va phu dao HS chua
dat chuan kién thurc, ky nang, quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudng to chirc.

Xay dung ké hoach hoat dong chung cua t6 theo tuan, thang, ndm hoc nham
thyc hién chuong trinh. Tham gia d4nh gia xép loai gido vién theo quy dinh Chuan
nghé nghiép gido vién tiéu hoc. Thyuc hién nhiém vy khac do Hiéu truong, Pho hiéu
truong phan cong. Két hop véi d/c Nguyén Thi Phuong diéu tra phd cap doi 10.

3. Ba: Pham Thi Tuyét Nhung - Gido vién.

Gido vién chu nhiém 16p 1A2, phuy trdch va quan ly 28 hoc sinh. Cé trach
nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop véi d6i TNTPHCM, gia
dinh hoc sinh va céc td chtrc x4 hoi lién quan dén t6 churc hoat dong giao duc.

Tham gia giang day 21 tiét/tudn cac mon: Toan, Tiéng viét, HDTN 16p 1A2. C6
trach nhiém 1én ké hoach day hoc, soan bai, 1én lop, kiém tra, danh gia xép loai hoc
sinh; Xay dung va thuc hién ké hoach bdi dudng HS giéi va phu dao HS chua dat
chuén kién thirc, k¥ ning, quan 1y hoc sinh trong cac hoat dong gido duc do nha trudng
t6 chirc. Tham gia sinh hoat chuyén mon va cac hoat dong day du. Thuc hién nhiém vu
khéc do Hi€u trudng, Pho hi¢u trudng phan cong. Phu trach diéu tra pho cap doi 6.

4. Ba: Pham Thi Hai - Gio vién.

Gido vién chu nhiém 16p 1A3, phu trach va quéan ly 31 hoc sinh. Cé trach
nhi¢m xay dung ké hoach cong tac chu nhiém. Phéi hop vai do1 TNTPHCM, gia
dinh hoc sinh va céc t6 churc xa hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tudn cac mén: Toan, Tiéng viét, HDTN 16p 1A3. C6
trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc
sinh; Xay dung ké hoach boi dudng HS gioi va phu dao HS chua dat chuan kién thure,
k¥ nang, quan ly hoc sinh trong cac hoat dong gido duc do nha truong t6 chirc. Tham
gia sinh hoat chuyén moén va cac hoat dong day du. Thuc hi€n nhi¢m vu khac do Hi¢u
truong, Pho hiéu trudng phan cong. Phu trach diéu tra phod cap doi 4.

5. Ba: Nguyén Thi Phuong - Gido vién Mi thuit

Tham gia giang day 24 tiét/tudn bao gom: My thuat khéi 1-5; Tha cong khoi
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3; Pao dirc khéi 1, ting cudng cho trudng TH s6 1 x4 Thanh Xuong 5 tiét/tuan.
C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai
hoc sinh; Xay dung va thuc hién ké hoach bdi dudng HS gioi va va HS ning khiéu
moén mi thudt, phu dao HS chua dat chuan kién thuc, ky nang, quan 1y hoc sinh
trong cac hoat dong gido duc do nha trudng to chirc.

Tham gia sinh hoat chuyén mon va cac hoat dong dﬁy du. Thuc hién nhiém vu
khac do Hiéu truong, Pho hiéu trudng phan cong. Két hop voi d/c Nguyén Thi Qué
diéu tra phd cap doi 10.

6. Ba: Pinh Thi Thily-Gido vién Thé duc: Nghi thai san tir ngay 1/5/2020-
30/10/2020.

7. Ong Hoang Hai Chau-Gido vién Am nhac:

Tham gia giang day 26 tiét/tudn mon: mon Am nhac tir khéi 1 dén khéi 5, TD
khoi 1,2; boi dudng hoc sinh nang khiéu mon Am nhac. C6 trach nhiém 1én ké
hoach day hoc, soan bai, Ién 16p, kiém tra, danh gia xép loai hoc sinh; quan 1y hoc
sinh trong cac hoat dong gido duc do nha truong t6 chic.

Tham gia sinh hoat chuyén mén va cac hoat dong day du. C6 trach nhiém xay
dung va thuc hi¢n ké hoach Hoat dong van nghé cua GV va HS, suu tam va day
cac bai hat dan ca cho HS. Thuc hién nhiém vu khac do Hiéu truong, Pho hiéu
truong phan cong. Két hop véi d/c Lo Thi Thanh Huyén diéu tra phd cap doi 12.

8. Ba: Pinh Thi Poan - Tong phu trach Poi TNTPHCM

Téng phu trach D41 c6 nhiém vu xay dung ké hoach, t6 chuc, quan ly cac hoat
dong ctia Doi Thiéu nién va Sao Nhi dong ¢ nha truong. T6 chirc, quan 1y hoat dong
gido duc ngoai gid 1én 16p. To chirc cac cudc thi giao luu gitra cac tap thé 16p theo chu
dé. Thyc hién nhiém vy khac do Hiéu trudng, Pho hiéu truong phan cong. Két hop
v6i d/c Pham Thi Coi diéu tra phd cap doi 9. Tham gia giang day: 10 tiét/tudn
(Thé duc khdi 4,5).

II. To chuyén mén khoi 2+3:
1. Ba: Lé Thi Duyén - Gido vién - T truwéng

Gido vién chu nhi€m 16p 3Al, phu trach va quan ly 28 hoc sinh. Co6 trach
nhiém xdy dung ké hoach cong tic cht nhiém. Phoi hgp véi doi TNTPHCM, gia
dinh hoc sinh va céc t6 chure xa hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 19 tiét/tudn cac moén: Toan, Tiéng viét, Thé duc, SHL
16p 3A1. C6 trach nhi¢m lén ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh
gia xép loai hoc sinh; Xay dung va thuc hién ké hoach boi dudng HS giodi va phy
dao HS chua dat chuan kién thirc, k¥ niang. Quén 1y hoc sinh trong cac hoat dong
gido duc do nha truong to chirc. Tham gia sinh hoat chuyén mén va céac hoat dong
dﬁy du. Thuc hién nhiém vu khac do Hi¢u truong, Pho hi€u truédng phan cong. Phuy
trach diéu tra phd cap doi 19.

2. Ba: Lo Thi Xién - Giao vién



Gido vién chu nhiém 16p 3A2, phu trach va quan ly 27 hoc sinh. Cé trach
nhiém xay dung ké hoach cong tac chi nhiém. Phoi hop véi doi TNTPHCM, gia
dinh hoc sinh va céc to6 churc xa hdi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tudn cac mon: Toén, Tiéng Viét, TNXH, Thé duc,
SHL 16p 3A2. C6 trach nhiém lén ké hoach day hoc, soan bai, 1én 16p, kiém tra,
danh gia xép loai hoc sinh; Xay dung va thuc hién ké hoach boi dudng HS gid1 va
phu dao HS chua dat chudn kién thuc, k§ nang; quan 1y hoc sinh trong cac hoat
dong gido duc do nha truong té chirc. Tham gia sinh hoat chuyén mén va cac hoat
dong dﬁy du. Thuc hién nhiém vu khac do Hiéu truéng, Pho hi¢u trudng phan cong.
Phy trach diéu tra pho cap doi 17.

3. Ba: Nguyén Thi Thu - Gido vién

Gi4o vién chu nhiém 16p 3A3, phu trach va quan ly 25 hoc sinh. Co6 trach
nhiém xay dung ké hoach cong tac chi nhiém. Phdi hop voi doi TNTPHCM, gia
dinh hoc sinh va cac t6 churc xa hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tudn cac moén: Toan, Tiéng viét, TNXH, Thé duc,
SHL 16p 3A3. Co trach nhi€m Ién ké hoach day hoc, soan bai, 1&€n 16p, kiém tra, danh
gid xép loai hoc sinh; Xay dung va thuc hién ké hoach bdi dudng HS gioi va phu dao
HS chua dat chuan kién thc, k¥ nang; quan 1y hoc sinh trong cac hoat dong gido duc
do nha truong to chirc. Tham gia sinh hoat chuyén mén va cac hoat dong day du.
Thuc hién nhiém vu khac do Hiéu trudng, Pho hiéu truong phan cong. Phoi hop voi
d/c Quang Thi Khién diéu tra phd cap doi 18.

4. Ba: Lo Thi Hanh - Gido vién - Té phé

Gido vién chu nhiém 16p 2A1, phuy trdch va quan ly 32 hoc sinh. Cé trach
nhiém xay dung ké hoach cong tac chi nhiém. Phdi hop véi doi TNTPHCM, gia
dinh hoc sinh va céc t6 chtrc xa hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tudn cac mén: Toan, Tiéng viét, SHL 16p 2Al.
C6 trach nhiém 16n ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai
hoc sinh; Xay dung va thuc hién ké hoach bdi dudng HS gioi va phu dao HS chua
dat chuan kién thuc, ky nang, quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudong t6 chitc. Tham gia sinh hoat chuyén mén va cac hoat dong day du. Co
trach nhiém téng hop cac biéu mau théng ké, ké hoach day hoc tuan cta khéi 2.
Thyc hién nhi¢m vu khac do Hiéu truong, Pho hi€u truong phan cong. Két hop voi
d/c Binh Thi Thuy diéu tra phd cap doi 14.
5. Ba: Lwong Thi Chuyén - Giao vién
Gi4o vién chd nhi€m 16p 2A2, phu trach va quan ly 31 hoc sinh. Co6 trach
nhiém x4y dung ké hoach cong tac chu nhiém. Phéi hop véi d6i TNTPHCM, gia
dinh hoc sinh va céc t6 chirc x4 hdi lién quan dén t6 chuc hoat dong gido duc.
Tham gia giang day 21 tiét/tudn cac mén: Toan, Tiéng viét, SHL 16p 2A2.
Co trach nhiém 1én ké hoach day hoc, soan bai, Ién 16p, kiém tra, danh gia Xép loai
hoc sinh; Xay dung va thuc hién ké hoach bdi dudng HS gioi va phu dao HS chua
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dat chuan kién thirc, k¥ niang, quan 1y hoc sinh trong cac hoat dong gido duc do
nha trudong td6 chirc. Tham gia sinh hoat chuyén moén va cac hoat dong day du.
Thyc hién nhiém vu khac do Hi€u trudng, Phé hi¢u truong phan cong. Két hop cung
d/c Nguyén Thi Chién.

6. Ba: Quang Thi Khién - Giao vién

Gido vién chu nhiém 16p 2A3, phu trach va quan ly 32 hoc sinh. C6 trach

nhiém xay dung ké hoach cong tac chi nhiém. Phéi hop véi d6i TNTPHCM, gia
dinh hoc sinh va céc t6 churc xa hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tudn cac mon: Toan, Tiéng viét, SHL 16p 2A3. Co
trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia Xép loai
hoc sinh; X4y dyng va thyc hién ké hoach bdi dudng HS gioi va phu dao HS chua
dat chuan kién thirc, k¥ ning, quan 1y hoc sinh trong cac hoat dong gido duc do
nha truong to chirc. Tham gia sinh hoat chuyén mén va cac hoat dong day du.
Thyc hién nhiém vy khac do Hi¢u trudng, Phé hi¢u truéng phan cong. Phéi hop voi
d/c Nguyén Thi Thu diéu tra phd cap doi 18.

7. Ba Nguyén Thi Chién-Gido vién Ngoai ngir-Thu ki héi dong nha
truong

Tham gia gidng day 24 tiét/tuan mon: Ngoai ngit khoi 3,4 chuong trinh bat
budc. C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loai hoc sinh; Xay dung va thuc hién ké hoach boi dudng HS giodi va phu dao
HS chua dat chuan kién thire, k§ ning, quan 1y hoc sinh trong cac hoat dong gido
duc do nha truong to chuc.

Tham gia sinh hoat chuyén mén va cac hoat dong day du; thu ki hoi dong nha
truong. Thuc hién nhiém vu khac do Hi¢u trudng, Pho hi€u trudng phan cong. Két
hop véi d/c Luong Thi Chuyén diéu tra pho cap doi 7.

8. Ba: Pham Thi Dung- day chuyén ciac mén van héa

Tham gia giang day 22 tiét/tudn chuyén khdi 1-5 va day cho cic t6 truong.
C¢ trach nhiém 1én ké hoach day hoc, soan bai, 1é€n 16p, kiém tra, danh gid x&p loai
hoc sinh; Xay dung va thuc hi¢n ké hoach boi duong HS nang khiéu va phu dao
HS chua dat chuan kién thtrc, k¥ nang, quan 1y hoc sinh trong cac hoat dong gido
duc do nha truong to chuec.

Tham gia sinh hoat chuyén mon va céac hoat dong dﬁy du. Thuc hién nhiém vu
khéac do Hiéu trudng, Pho hiéu trudng phan cong. Phu trach diéu tra pho cap doi 5.

9. Ong D3 Thai Linh - Gido vién Tin hoc

Tham gia giang day 24 tiét/tudn mon: mon Tin hoc tir khdi 3 dén khdi 5 tai
truong 16 tiét, kiém nhiém thém 08 tiét tai truong tiéu hoc xa Hua Thanh. C6
trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, ki€m tra, danh gia xép loai
hoc sinh; quan 1y hoc sinh trong cac hoat dong gido duc do nha trudong té chirc.

Tham gia sinh hoat chuyén mon va céac hoat dong dﬁy du. Thuc hién nhiém vu



khac do Hiéu truong, Pho hiéu truong phan cong. Phu trach diéu tra phd cap doi 1.
Thudc bién ché t6 khéi 2,3. Kiém nghiém cong tac phd cap-chdng mu chit, phan
mém CSDL quéc gia. H tro ki thuat cho cac gido vién chi nhiém trong viéc t6
chtrc thi TNTV, toan trén Internet, Olimpic Tiéng Anh, phu trach k¥ thuat trang
Website cuia nha truong.

I1L. T6 chuyén mén khéi 4+5:
1. Ba: Lé Thi Diém Hang - Phé Hiéu truéng, CT hdi ddng truong.

Thyc hién nhiém vu quyén han theo quy dinh tai Muc d, Khoan 2, Piéu 11
Thong tu s6 28/2020/TT-BGDDT ban hanh Piéu 18 truong Tiéu hoc, chiu trach
nhiém diéu hanh céng viéc do hiéu trudng phan cong; diéu hanh hoat dong cia
nha trudng khi duoc hiéu truong ty quyén. Giup Hiéu truong chi dao cac linh vuc:
Cong tac chuyén moén; Cong tac bdi dudng doi ngii; Cac cude thi cta gido vién va
hoc sinh; Kiém dinh chat luong gido duc. Kiém tra va khao thi chat luong gido
duc; cong t&c PCGDTH -XMC; Cong tac théng ké; phu trach cong tac lao dong,
cac hoat dong phong trao; Cong tac doi. Xu 1y thong tin trén HO so cong viée; phu
trach trang Website cia nha truong. Tham gia, thuc hién cac cong viéc khac cua
nha trudng theo quyét dinh ctia Hiéu truong. Tham gia giang day 4 tiét/tuan (Toan
tang 16p 1A1 va 2A1).

2. Ba: Lo Thi Thanh Huyén — Té truéng

Giao vién chu nhiém 16p 5A1, phu trach va quan 1y 30 hoc sinh. CO trach
nhiém xay dung ké hoach t6 khdi chuyén mén to 4+5; cong tac chi nhiém. Phi
hop voi d6i TNTPHCM, gia dinh hoc sinh va cac to chtrc x4 hdi lién quan dén to
chtrc hoat dong gido duc.

Tham gia giang day 19 tiét/tudn cic mon: Toan, Tiéng Viét, LS&PL, Ki
thuat, HDNGLL, SHL 16p 5A1. Co trach nhiém 1én ké hoach day hoc, soan bai,
1én 16p, kiém tra, danh gia Xép loai hoc sinh; Xay dung va thuc hi¢n ké hoach boi
dudng HS giéi va phu dao HS chua dat chuan kién thirc, k¥ ning, quan 1y hoc
sinh trong cac hoat dong gido duc do nha trudng t6 chirc. Xay dung ké hoach hoat
dong chung cua t theo tuln, thang, nam hoc nham thuc hién chuong trinh. Tham
gia danh gia xép loai gido vién theo quy dinh Chuan nghé nghiép gido vién tiéu
hoc. Thuc hi¢n nhi€ém vu khac do Hi¢u trudng, Pho hi€u trudng phan cong. Phéi hop
v6i d/c Hoang Hai Chau diéu tra pho cap doi 12.

3. Ba: Nguyén Thi Hong - Gi4o vién.

Gido vién chu nhiém 16p 4A1, phuy trach va quan 1y 27 hoc sinh. Cé trach
nhiém x4y dung ké hoach cong tac chi nhiém. Phdi hop voi d6i TNTPHCM, gia
dinh hoc sinh va céc to chire x4 hoi lién quan dén to chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tuan cic mén: Toan, Tiéng Viét, Khoa hoc, LS&PL,
Ki thuat, HDNGLL, SHL 16p 4A1. Co trach nhi¢m Ién ké hoach day hoc, soan bai,
1én 16p, kiém tra, danh gia xép loai hoc sinh. Xay dung va thyuc hién ké hoach bdi
dudng HS gioi va phu dao HS chua dat chuan kién thirc, k§ ning, quan 1y hoc sinh
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trong cac hoat dong gido duc do nha truong to chirc. Tham gia sinh hoat chuyén mon
va cac hoat dong day du. Thuc hién nhiém vu khac do Hi¢u trudng, Pho hi€u truong
phan cong. Phu trach diéu tra phd cép doi 11.

4. Ba: Vii Thi Thu Hiing - Gido vién - T6 phé.

Giao vién chu nhiém 16p 4A2, phu trach va quan 1y 25 hoc sinh. Co trach
nhiém xay dung ké hoach cong tdc chi nhi€ém. Pho1 hop véi1 doi TNTPHCM, gia
dinh hoc sinh va céc t6 churc xa hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tuan cic mén: Toan, Tiéng Viét, Khoa hoc, LS&PL,
Ki thuat, HDNGLL, SHL 16p 4A2. C6 trach nhiém 1én ké hoach day hoc, soan bai,
1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung va thuc hién ké hoach boi
dudng HS gidi va phu dao HS chua dat chuan kién thirc, ky nang, quan Iy hoc sinh
trong cac hoat dong gido duc do nha truong to chirc. Tham gia sinh hoat chuyén mén
va cac hoat dong dﬁy da. Thuc hién nhiém vu khac do Hiu truéng, Pho hi¢u trudng
phan cong. Phu trach diéu tra ph6 cap doi 15.

5. Ong: Tong Vin Diing - Gido vién
Gido vién chu nhiém 16p 4A3, phu trach va quan 1y 27 hoc sinh. Co6 trach

nhiém xay dung ké hoach cong tac chi nhiém. Phéi hop véi d6i TNTPHCM, gia
dinh hoc sinh va cac t6 chire xa héi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tudn cac mon: Toan, Tiéng Viét, Khoa hoc, LS&DPL,
Ki thuat, HDNGLL, SHL 16p 4A3. Co trach nhiém Ién ké hoach day hoc, soan bai,
1én 16p, ki€m tra, danh gia xép loai hoc sinh; Xay dung va thuc hi¢n ké hoach boi
dudng HS gidi va phy dao HS chua dat chuan kién thire, k¥ nang, quan 1y hoc sinh
trong cac hoat dong gido duc do nha truong t6 chirc. Tham gia sinh hoat chuyén mon
va cac hoat dong day du. Thuc hién nhiém vu khac do Hi¢u trudng, Pho hi€u truong
phéan cong. Phu trach di€u tra phd cap doi 2.

6. Ba: DPao Thi Thu Thiy - Giao vién.

Gi4o vién chu nhiém 16p 5A2, phu trach va quan 1y 27 hoc sinh. Cé trach

nhiém xay dung ké hoach cong tac chu nhiém. Phéi hop véi d6i TNTPHCM, gia
dinh hoc sinh va céc t6 churc xa hoi lién quan dén t6 chirc hoat dong gido duc.

Tham gia giang day 21 tiét/tudn cac mon: Toan, Tiéng Viét, Khoa hoc,
LS&DPL, Ki thuat, HDNGLL, SHL 16p 5A2. C6 trach nhi¢m Ién ké hoach day hoc,
soan bai, 1én 16p, kiém tra, ddnh gia xép loai hoc sinh. Xay dung va thyc hién ké
hoach bdi dudng HS gioi va phu dao HS chua dat chuan kién thirc, k¥ nang, quan ly
hoc sinh trong cac hoat dong giao duc do nha truong t6 chirc. Tham gia sinh hoat
chuyén mon va céac hoat dong dﬁy da. Thyc hién nhiém vu khac do Hi¢u trudng, Pho
hiéu truéng phan cong. Phy trach diéu tra pho cap doi 3.

7. Ba: Pham Thi Céi - Gido vién Ngoai ngir

Tham gia giang day 26 tiét/tuAn mon: Ngoai ngit khdi 1,2 chuong trinh tu
chon, khdi 5 chuong trinh bat budc, ting cuong truong TH s6 2 x3 Thanh Xuong
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06 tiét/tudn. Co trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra,
danh gia xép loai hoc sinh; Xay dung va thuc hi¢n ké hoach bdi dudng HS gié1 va
phu dao HS chua dat chuan kién thuc, k§ ning, quan 1y hoc sinh trong cac hoat
dong gido duc do nha truong t6 chuc.

Tham gia sinh hoat chuyén mon va cac hoat dong déy du. Thuc hién nhiém vu
khéac do Hiéu truong, Pho hiéu truong phan cong. Két hop véi d/c Pinh Thi Poan
di€u tra pho cap doi 9.

8. Ba Nguyén Thi Hién - Nhan vién thw vién, thiét bi - Vin thw

Nhan vién phu trach thu vién + thiét bi c6 trach nhiém theo ddi, cap nhat
thuong xuyén s6 muon, tra thiét bi, do dung, SGK, sach tham khdo...trong nha
truong. Co trach nhiém sap xép thu vién ngan nap, khoa hoc va yéu cau moi ngudi
thuc hién theo ndi quy thu vién. Kiém nhiém cong tac van thu

Thyc hién nhi€ém vu khac do Hiu truéng, Pho hi€u truéng phan cong.
IV. T6 vin phong:
1. Ba: Cong Thi Vi - Ké toan - T6 truéng to viin phong

C6 trach nhiém theo ddi, quan 1y cong tac thu chi cac ngudn quy, ngudn ngan
sach nha nudc trong nha trudng. Luu gitt cac chimg tir thu chi dung nguyén tic tai
chinh. Quan 1y, theo doi tdng, gidm tai san trong ndm va co6 trach nhiém theo doi qua
trinh khau hao, thanh ly tai san theo quy dinh ctia nha nude; Lam cac ché d6 cho GV,
HS thudc dién chinh sach va Nghi dinh 86+42/CT.

2. Ba: Quang Thi Thanh Hao - Nhan vién phuc vu - Tha quy

C6 trach nhiém theo ddi, quan 1y cong tac thu chi cac ngudn quy, ngudn ngin
sadch nha nudc trong nha truong. Luu gitt cac chung tir thu chi ding nguyén tac tai
chinh. Quan 1y, theo doi tdng, giam tai san trong nam. Lam cong tac phuc vu va
quan ly cac phong hanh chinh trong nha truong. Thuc hién nhi¢m vu khac do Hi¢u
trudong, Pho hiéu trudng phan cong.

3. Ong: Tong Vin Hung - Nhan vién bao vé

C6 trach nhiém theo doi, quan 1y, bdo v€ tai san trong nha truong. Co trach
nhiém truc 24/24 g10r bao vé, cham séc, cit tia bon hoa cdy canh trong nha trudng,

cung cap nudc udng cho hoc sinh. Thuc hién nhiém vu khac do Hiéu truéng, Pho
hi€u trudng phan cong.
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